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SUBMITTABLE - Transfer Submission Ownership for Submitters 

Step-by-step instructions for submitters transferring ownership of submissions. 

Written by Pam English 

Users can transfer submission ownership, alleviating time-consuming processes and 
ensuring the correct stakeholders are involved at crucial stages of a submission's lifecycle. 

Transfer a Submission From Your Account 

• Navigate to the My Submissions page. 

• Open the submission to be transferred. 

• Click Transfer Ownership: 

 

Enter the name and email address of the new owner:  

 

If the new owner is new to Submittable, an account will be created for them. They'll need to 
request a password reset to create a password and access their new account. 

https://submittable.help/en/articles/9508596-changing-your-password-faqs
https://downloads.intercomcdn.com/i/o/1123866493/955de99d95d279a077ecd8d9/submitter+TSO.png?expires=1772647200&signature=809dbe10eef191dfbd96cebf41371505e49b60eb98c7a6cd528a154b20f303f3&req=dSElFcF4m4VWWvMW1HO4zf4lozO7aM9pSTTbJPXiT27bAzt%2FxcNeXrwzyeFF%0AYq2VuQ6D3OgMkzY5G34%3D%0A
https://downloads.intercomcdn.com/i/o/1128350159/763350bbe229914edfa456b8/StaticShot_29-07-2024_11-59-41.png?expires=1772647200&signature=3f099327d09bbbe7bd233c0cff31f7a916aeae2bf8c1cc7d75c1adeb28dd5843&req=dSElHsp7nYBaUPMW1HO4zQIBst9a6w%2FiV2eZjJXbK5OXMh3Ze2y6EdB5kyjB%0Aml0puBHYirA83eKq%2BCM%3D%0A


 
 

How to transfer ownership of my Submittable Submission                                         Page 2 of 4 
 

State of Alaska 
Department of Natural Resources 

Division of Parks and Outdoor Recreation 
Office of History and Archaeology 

550 W. 7th Avenue, Suite 1310 Anchorage, AK  99501 
 

If you change your mind, you can cancel the transfer: 

 

The submission will remain in your account until the new owner accepts and completes 
the transfer.  

Accept Submission from Another Account 

You will receive an email alerting you to the transfer of a submission to your account.  

• Navigate to the My Submissions page. 

• Click View transfers on the banner: 

 

Then accept the transfer: 

 

https://downloads.intercomcdn.com/i/o/1123869196/25725ff3a25fa62debe1008d/StaticShot_24-07-2024_16-25-51.png?expires=1772647200&signature=6daf850d99a53b9ec8f94699221a020d2858bbdf176ecb4b972f482410dd21b0&req=dSElFcF4lIBWX%2FMW1HO4zdwsB4LWAvRPa40ecTNBbei8lDmUZut5MeQcT48%2B%0AZVAktg6negkapMIfQKs%3D%0A
https://downloads.intercomcdn.com/i/o/1123879512/ff4136f8ef5d783e192b8bd2/StaticShot_24-07-2024_16-44-18.png?expires=1772647200&signature=63c2d8075692684475f1348ef417fabe34cb08251eb5cb57fa8708b2c12cbc66&req=dSElFcF5lIReW%2FMW1HO4zUtmzZ2IGQbGXGu7Xc7%2B482pguElzeKbuR6u%2B9%2BZ%0A1ODT7teCf%2FkZ6t6fDtU%3D%0A
https://downloads.intercomcdn.com/i/o/1123882195/2d149039fe49d64f1596d078/StaticShot_24-07-2024_16-48-45.png?expires=1772647200&signature=669f40aad6e4fe3a7774ab0429f043d91e21ee2d68c5b645038a9c87909d1e85&req=dSElFcF2n4BWXPMW1HO4zW4JJC8cfHc1YCiMdsD2nIyCr6SRoykkVCUQybwd%0ACabZimPbuZKWKEpp63w%3D%0A
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The submission is now in your My Submissions list, but you can also refer to the Transfers 
tab to see the date of the transfer and its title: 

 

Email Notifications 

You will receive an email notification when: 

• An organization initiates a transfer from your account to another; 

• Another user initiates a transfer from their account to yours; 

• The new owner accepts a transfer of submission from you. 

Tracking Tools 

When a transfer occurs, a Transfers tab will appear in your account. It will remain to show 
you what you've received and sent to other accounts. From this tab, you can Accept, 
Decline, or Cancel submissions.  

The submissions will be sorted into your My Submissions list by date, but you can also 
View them from this tab: 

https://downloads.intercomcdn.com/i/o/1123884380/a3c6cb667c8272d1b071d325/StaticShot_24-07-2024_16-51-54.png?expires=1772647200&signature=4fdae9e4896592edf677a45bd8b1061506f1939db854e9c71879b73456c99688&req=dSElFcF2mYJXWfMW1HO4zUHxYmLsgZHnJnLImgIXOsGQlmS3dhbl8Rv4NqWP%0AU0T6cr2SmFrjwcGNF%2FA%3D%0A
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You can also see transfer information in the Activity section of the submission: 

 

Personal Identifiable Information (PII) 

Submittable will permanently conceal these PII fields: 
• Bank Details 
• Fraud Prevention 
• Social Security Number/ITIN 
• Smart Import 

 

New owners cannot see or edit permanently concealed fields. Please note: Custom fields 
that have been created by an organization and contain PII are not concealed. 

https://downloads.intercomcdn.com/i/o/1126132067/9a77ff0b26ce21e88cafbe4c/StaticShot_24-07-2024_15-43-03.png?expires=1772647200&signature=376dac643b0b2f863e44812334482acccb98ec4e6f2a1b17857450e520b3c62e&req=dSElEMh9n4FZXvMW1HO4zREWb%2B2J%2FajRMXXNQr4Kd5lgbyS2H%2BoKF05ylM6C%0ARweFk3f7yVpPYbPV7FI%3D%0A
https://downloads.intercomcdn.com/i/o/1128367981/2fe81cfe947e3fb6adc1690c/StaticShot_29-07-2024_12-45-34.png?expires=1772647200&signature=47b75d7a2e1ec0685fcf4197f09db76c9ebb395e9a4b1353c20bbf10a4637dd6&req=dSElHsp4mohXWPMW1HO4zcCu%2FkJnCZ250YU1qu1pKbsGErYxfnvpbh9ILjiF%0AmoSWelnXffu9XC7N%2BDs%3D%0A

